STATE OFFICE OF BECRETARY OF STATE

oF App]iCatiOR for DEPARTHENT OF ANCEIVES & NISTORY -PME
GEORGIA RECORDS DI SPOSITION STANDARD NECORDS MANAGENENT DIVISION

Applicetion Date

1.

fl?fﬂUC[IdES. " See ncpara:: tn.trurtlﬂﬂl for completion of @ FOR RECORDS MANAGEMERT D!VTSION USE A

5/2/1974

front and reverss of thim form, Sign origimal and two copids Date Received Appllcnt!on‘lo ! Date Completed
Al

2. Agenty Applicetion Mo.

and forvard to Department of ;h-eln‘uan and Kistory, Attention: MAY - ) 19{?4 7q - lq\ MAY 20 1874
Recorde Manidgament Offfccr. o . ] _,_ _ W i

AG!ICY Divisten, Subdivision & Adminietering Dffice Address

Person to Contact
N f

" Department of Natural Resources ' ;
Office of Administrative Services
270 Washington Street, S.W.

Mr. Marvin Massey

What is the function of the office in which this record series is created?

¥

The Qffice of Administrative Services prov1des centralized administrative services for
the Department in the areas of accounting, personnel, and general services which includes
budgeting, purchasing, property control, records management, and general office services.

Atlanta, Georgia 30334 - P -InterhaT Auditor [P-856-2775
T.ACTION REQUESTED ' A y
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; ,
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.
_Farliest & Latest |9.Exadt Series Title T T
Dates of Series
. 1970-date TRUCK REPORT FILE
10. -

11.

This file contains the following documents (include form numbers and tltles, if any,
and file arrangement). : , Vo

Inciuded '

Documents relating to: account1ng for the operat1ng expenses of Departmental trucks in
order to determine insurance rates and projected equipment and gasol1ne purchases necessary
to operate such vehicles. ,

Included are: rTﬁuth'Report (Form 7).

File is arranged: by fiscal yoir; thercusder alphabetically by unit of origin. Truck
Rzporis are submitted monitiy. |

ATTACH SAMPLES OF THE FILE

EQUIPNENT nCCUPIRL No. of Dravers Cu. Pt. of Mecords

Bo. of Drawvers Cu, Pt. of Records

ANRUAL RATE OF ACCUMULATION

letter-eite File Dravars ’ -.\ 3
2 3 11y
.
In Office(n} In Storage Aresl

Legsl-size TFile Dravers Fioor Space Qccupied (square Feet} — »

a)

Preceding
Year's

AVERAGE DATLY REFERENCES

Ail Prior
Years’

" Porm:

AR-50.7]




QUESTIONNAIRE Placs an "s" in the pr:;or column. If ansver 1s "YES," please e-;_;:lun il = T YES m
13. Is this the Record Cﬂfy of the series? ‘ | . Ix1 L]
14, Is there a duplication of this series in another office or agency? . b | t 1 Ix]-

[
[
15. Is the 1nformat10n contained,in this series ever summarlzed or published? [ 1 Ix)
Attach copy of summary or pﬂbllcatlon
16. Does the seriés contain classified informatibn requiring security ha.=:.ndllng‘7 ['1 [x]
17. Does the series initiate, amend or terminate agency policies and procedures? [ ) [x]-
18. Could the function be performed if the files were lost or destroyed? (x] [ 1]
13. Is the series {(or major portion of it) regularly microfilmed? If yes, why? L1 [X]
20. Does the record seriep provide data as input to an EDP file? [ 1 [X].
21. Does the record series contain documentation produced as EDP printout? [ 1 [X]
22. Has the Federal Government issued instructions governing the retention/dispo~ [ 1 [X]
sition of these files?
23. W111 there be a need for these records 10, 15 years from now? If yes, what? [ 1 [X]°
2h. REQUIREMENTS. The following requires the files to be kept 1 _years:
a.[]STATE ©b.[]STATUTE OF «c.[]AUDIT  d.[]FEDERAL - e.[]ADMINISTRATIVE f.[JHISTORICAL

LAW LIMITATION PERIOD LAW DECISION VALUE
(Cite Law, Statute, or other reason for the retention requirement)
Record series is used for administrative purposes such as determining insurance rates and
projected equipment and gasolines purchases for Departmental trucks.

S ——

M

25, AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -[]CALENDAR YEAR -[K]FISCAL YEAR — [ JOTHER . ) ,then:
[ X] Hold in the current files area month(s)/ year(s):
[ ] Transfer to [ ] State Records Center [ ] Local Holdlng Area; hold year(s):
[ X] Destroy.
[ ] Transfer to State Archives for permanent retention.
[ ] Destroy immediately after cut-off.
[ ] other: (Specify) '
Record series has diminished and m1n1ma1 administrative value 1 year after cut off.
(Indicate briefly rationale for recommendations above/or write additional remarks):
Recor Mar; u;, Ofwer (Szgnature)sjf OTHER REQUIRED STGNATURES DATE
| S v AL A )
.(ommend ions |Agency Head/Deszgnee - . | |
if paragraph 2504 Approved 5 ] Disapproved { \'4 NI AND 5/5/9?«’
are: , ate Auditor/Designee N VMRS N A
[ I Approved [ ] Disapproved] {0\ \lin. AV S5:16H
STATE RECORDS Secra£’ State/Designee | / R -
COMMITTEE W [L1 Approvad [ %Disjproved W /C/ e 54-74%
Attopney Genera Deszgnee
_ Y W Approved D1sarov zm 7 f/{ 7%--

_————— . P




